Guildford YMCA is diagonally o - Guildford is 1! minutes from the M25 (J10).
station's front entrance, across the main road The YMCA has no parking facilities on site but
and accessed by an underpass there are several public car parks nearby.
beneath the road.
Guildford Station is 35 minutes from London  The car parks are marked below - the nearest
Waterloo and 50 minutes from Gatwick are accessed from Guildford Park Road (A) or
Airport. in Bedford Road (B).
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Please be aware that Guildford has a busy one way system -
plan your journey with care.




o Name S ,-,_‘_tﬁ"%bosition i — N

Organisatlon R fraasi b '
i Address
Postcode
Tel. No Fax No
E mail P/0 No

Date(s) of Title of course Time Rate No of No of
booking delegates | tutors

Room(s) required (please circle)
George Williams Lord Shaftesbury Helena Victoria George Abbot
Lewis Carroll

Room layout (please tick) /
[ ]Theatre style [ ]Boardroom [ ]Top table [ JU Shape with tables

[ ]Classroom [ ]Café style [ ]Circle of Chairs [ ]Horseshoe of chairs

Audio visual equipment (please circle)

[ JOHP [ 1Screen [ JFlipchart & pens }these are supplied
[ ]Projector stand [ JExtension lead [ 1DVD, video & TV Yfree of charge
[ ]JLCD Projector (£80 day, £45 % day) [ JLaptop computer (E80 day, £45 ¥ day)

| have received and agree to the stated terms of business as stated in the Booking Conditions.
Please send the invoice for this event to: R——

Please return this form to conference@guildfordymca.org.uk




Refreshment re

e AT
quirements (see refreshments options)

ut B ol

No of delegates:

TS o 1 ¥y

Available on
arrival:

Served to the
room mid
morning:

Lunch requirements (choose from refreshment extras, buffet and fork buffet options)

Private buffet
delivered to

[ 1Working lunch
[ ]Lunch choice** from Refreshment Extras

confe*rence [ ]Gourmet Buffet*  (**record choices below)

L%o;?ease state no Fork Buffets

requiredof each | [ ] Jacket Potato [ ] Cold Meats [ ] Ploughman’s
[ ] Sweet option

Restaurant* Chargeable to Main Account - max spend per person £

Restaurant* Cash purchase

*delete as appropriat

e -

Served to the
room mid
afternoon:

**Lunch choice
or Gourmet

Buffet selection |

Any other
requirements:

A B C D E F G H
12 3 45 6 7 8 9 10 11 12 13

Please return this form to conference@guildfordymca.org.uk no later than 7 days before your

event
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terms of e sl apr /

]) Final numb rs are required 72 hours before the event and this will be the minimum number
charged for.

2) All arrangements of hire of rooms, goods and services are made between Guildford YMCA Services
Limited and the customer. Contracts may not be entered into directly with suppliers to the
Centre.

3) All catering undertaken at Guildford YMCA will be carried out by the YMCA or its contractors and
no outside catering is permitted.

4) If for any reason beyond the control of Guildford YMCA, the accommodation booked cannot be
made available to the customer, the YMCA reserves the right to substitute similar or comparable
accommodation.

3) The customer will be responsible for paying any and all charges arising out of the booking including
any cancellation fees within 30 days of receipt of the invoice.

6) Cancellation will be charged at the following rates if less than 28 days notice is given:

Less than 14 days notice 100% Room hire charge
14 - 21 days notice 75% Room hire charge
22 - 27 days notice 50% Room hire charge

For meal based functions the above timescales will be applied to the total Food Sales Value.

7) Customers will be invoiced at the rates current at the time of the event.

8) Guildford YMCA reserves the right to alter or amend prices for conference tariffs at any time

9) The customer is responsible for the room, its furnishings and equipment. Any loss or damage
incurred as a result of the customer’s own neglect or default will result in a charge to remedy any

such damage.

10) Guildford YMCA shall not be held responsible for any loss or damage to any property arising out of
the holding of a function at the YMCA.

11) All prices quoted are inclusive of VAT at the current rate.

12) Guildford YMCA reserves the right to reallocate the booking to an equivalent room.































